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0 3aIIMTe NePCOHATbHbIX IaHHBIX paGOTHHKOB
MBJIOY 3aurpaescknii IIPP - nerckuii cag «Yiabioka»

1. O6mue mo1oxKeHust

1.1. Lenpio nannoro ITonmoxeHus sBISeTCS 3aIIMTa NEPCOHATBHBIX JAHHBIX paboOTHHKOB
MBJIOY 3aurpaesckuit [IPP — nerckuii cax «Yusibka» oT HECAHKI[MOHUPOBAHHOI'O JOCTYTIA,
HEMPaBOMEPHOI'0 X HUCIIOJIB30BAHUS UITH YTPATHI.

1.2. Hacrosmee Ilonoxenue paspaborano Ha ocHoBanum crateii Koncruryuun PO,
Tpynosoro Kopekca P®, Komekca 06 aIMUHHCTpaTHBHBIX IIpaBOHApyIIeHUsx P,
I'paxnanckoro Konexca P®, Yronoeroro Kozekca P®, a takxe denepansHoro 3akona «O6
vHbopManuy, HHPOPMATH3ALKH U 3aIIMTe HHYOPMAIIHI

1.3. TlepconanbHble TaHHBIE OTHOCATCS K KATErOPHH KOH(DHICHIHAIBHOM uH(popManuu.
PexuM KOH(HAEHIMATEHOCTH MePCOHANBHBIX JAHHBIX CHHMAETCS B CIydasX 00e3IMYHBAHHS
HJIH 10 HCTEYCHUH 75 JIET CPOKA XPAHEHHS, ECIIH HHOE HE ONMpEIEIEHO 3aKOHOM.

1.4. Hacrosmee [Ilonoxenue yTBepkIaeTrcs M BBOAMTCA B JEHCTBHE IPHKA30M
3aBEIYIOIIEr0 U SBIAETCS O0s3aTeNbHBIM JUIS MCIONHEHHS BCEMH PaGOTHMKAMM, MMEIOIIHMH
JOCTYTI K IIEPCOHAIBHBIM JAHHBIM COTPYIHHKOB.

2. ITonsiTHe B COCTAB NMEPCOHATLHBIX AAHHBIX

2.1. IlepconanbHble NaHHble pabOTHHKA — MH(OpPMAIHS, HEOOXOoaUMAas paboronaTenio B
CBSI3H C TPYJOBBIMH OTHOLICHHSMH M Kacarolkecs KOHKpeTHoro pabotuuka. [lox uupopmanmei
0 pabOTHHKaX IOHMMAIOTCH CBEAEHHS O (aKTaX, COOBITHIX M OBCTOSTENHCTBAX SKH3HHM
paboTHHKA, O3BOJIAIOLIME HAEHTH(UIIHPOBATH €TI0 IHIHOCTS.

2.2. B cocTaB nepcoHaNbHBIX JaHHBIX PaGOTHHUKA BXO/IAT:

- aHKeTHBIE U OHorpaduyecKkue JaHHEIE;

- obpazoBanue;

- CBEJICHHMSI O TPYZIOBOM H OOINEM CTaxe;

- CBEJIEHHS O COCTaBE CEMBH;

- IaCMOPTHBIE IaHHEIE;

- CBEJIEHHS O BOWHCKOM YYETe;

- CBEJIEHHs O 3apabOTHOM IJ1aTe COTPYIHUKA;

- CBEJIEHHS O COLIHANIBHBIX JIbIOTAaX;

- CHEHAIBHOCTb,

- 3aHUMaeMasi I0JDKHOCTE;

- HAJIMYHE CYIUMOCTEH;

- aJIpec MeCTa )KUTEJIbCTBA;

- IOMalIHU# TenedoH;

- MECTO paboThl MM y4eObl YWICHOB CEMbH M POJICTBEHHHKOB,

- COJIEpIKaHKE TPYIOBOTO JOrOBOPA;

- NOZTHHHUKH ¥ KOITHH IIPHUKA30B 10 IMYHOMY COCTaBY;




- IMYHBIE JIeJ1a U TPYJOBbIE KHIKKU PaOOTHHKOB;

- OCHOBaHMS K PUKa3aM I10 JIUYHOMY COCTaBY;

- Jlena, coJepiKallue MaTephabl 1O MOBBIIICHUIO KBATU(UKAIMHM H TEPETOATrOTOBKE
pPabOTHHUKOB, UX ATTECTAINH;

- KOIIMK OTYCTOB, HAIIPABJISICMBIC B OPraHbl CTATUCTUKU.

2.3. JlaHHBIC JOKYMEHTHI SBISIOTCA KOH(DUACHIMAIBHBIMH, XOTS, YYHUTBHIBAsS UX
MacCOBOCTb M €IMHOE MECTO 00pabOTKH U XpaHEHHUs - COOTBETCTBYIOIINNA I'pU( OrpaHUYEHUS HA
HHX HE CTaBUTCS.

3. O0padoTKa NepCOHAIBLHBIX JAaHHBIX

3.1. Tlom oOpabOTKOH MEepCOHANBHBIX JaHHBIX paOOTHHKA MOHMMACTCS IOJIyuYCHHE,
XpaHeHue, KOMOMHHpOBaHHUE, Mepeqadya Wi JiIo00oe Ipyroe HCIOJIb30BAHUE MEPCOHATBHBIX
JTAHHBIX paOOTHUKA.

3.2. B nensax obOecnieueHus mpaB U CBOOOJ uUelOBeKa U rpakJaHHHA paboToAaTeNb U €ero
npefcTaBuTeNd Npu 00pabOTKEe MEpCOHATBHBIX JaHHBIX paOOTHHMKA 00s3aHBI COOMIOAATH
cieayromye oomue TpedoBaHus:

3.2.1. OOpaboTka TMEpPCOHATBHBIX JAHHBIX pAOOTHHKA MOXET OCYIIECTBIATHCS
UCKJTIOYUTENFHO B IENSIX 00ecreueHus: COOMI0ACHNS 3aKOHOB M MHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB, COJCHCTBUS PaOOTHUKAM B TPYAOYCTPOHCTBE, OOYYECHHH W TPOABHKEHHH IO CITYyKOe,
oOecrieueHHs JMYHOM O€30macHOCTH Ppab0OTHUKOB, KOHTPOJIA KOJIMYECTBA M KayecTBa
BBITIOJIHSIEMOM pa0bOTHI U 00ECIIEYEHUsI COXPAHHOCTH UMYILIECTBA.

3.2.2. Ilpu onpenenenuu o0beMa U coiepkanus 00padbaTbIBaeMbIX MEPCOHATBHBIX JAHHBIX
paboTHHKa paboTOAATENb IOJKEH pyKOBOACTBOBaThCa KoHcTuTynueit Poccuiickoit @enepannu,
TpynoBbim Koniekcom 1 MHBIMU (eiepaIbHBIMU 3aKOHAMH.

3.2.3. IlomyueHue NEPCOHAIBHBIX JIAHHBIX MOJKET OCYUIECTBIATHCA Kak IyTEM
MPEJICTABICHUS UX CAMUM PAaOOTHUKOM, TaK U ITyTeM MOTYyYEHHUS UX U3 UHBIX UCTOYHHKOB.

3.2.4. IlepcoHaibHBIC JaHHBIE CIENYET IMOJydyaThb y HEro camoro. Ecim mepcoHaibHBIC
JTaHHble pabOTHUKAa BO3MOXHO IMOJYYHTh TOJBKO y TPEThEH CTOPOHBI, TO PaOOTHUK JOKEH
OBITH yBEJOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO ObITh IOJYyYEHO NMHCbMEHHOE COTJIacHe.
PaGoronarens momkeH cOOOIMIUTH PabOTHUKY O WesIX, MpeanojiaraéMbIX MCTOYHHUKAX U
croco0ax MoJaydeHHs IEPCOHANbHBIX JAaHHBIX, @ TaK XK€ O XapaKTepe MOJIekKAIIUX MMOTYyYSHUIO
NEPCOHANBHBIX JAHHBIX M MOCJEJCTBUAX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE COIIacue Ha MX
MOJIyYEHHUE.

3.2.5. PaGoronaTens He UMEET MpaBa MoJyyaTb U 00pabaThIBaTh MEPCOHAIbHbBIE JTaHHBIC
paboTHHKAa O €ro MOJUTHYECKHX, PEUTHO3HBIX M WHBIX YOEXKIEHHWSIX W YacTHOW >KM3HU. B
Cllydasix, HEMOCPEICTBEHHO CBSA3aHHBIX C BOMPOCAMHU TPYIOBBIX OTHOLIEHHUN JaHHBIE O YaCTHOM
KU3HU paboTHHUKA (MHGOpMAIUS O KU3HEACATEIHHOCTH B cpepe CeMEUHBIX OBITOBBIX, JIMUHBIX
OTHOILIEHH) MOTYT OBITh MOJIy4eHbl U 00paboTaHbl pabOTONATENEM TOIBKO € €ro MMCbMEHHOTO
coryiacus.

3.2.6. PaboronaTens He UMEET MpaBoO MOJIyyaTh U 00pabaThIBaTh MEPCOHAIbHbIE JTaHHBIE
pabOTHUKA O €ro 4WIEHCTBE B OOIIECTBEHHbIX OOBEJAMHEHUSAX WM €ro Mpo¢COr3HOM
JeSITeBbHOCTH, 33 UCKJIFOUEHHUEM CITy4YaeB, IPEyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

3.3. K oOpaboTke, mepenaue W XpaHEHHUIO TEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB U
BOCIIUTAaHHUKOB MOT'YT UMETh JIOCTYIl PaOOTHUKH:

- OyxranTepuu;

- aIMUHUCTpAIHUS;

- cTapiuasi MeAMIMHCKAs CEeCTpa;

- IEJIONIPOU3BOIUTEND;

- BOocHHTareldu (MMEIT JocTyn K oOpaboTke, mepenaye M XpaHEHHMIO IMEPCOHAIbHBIX
JAHHBIX BOCIIUTAHHUKOB).

3.4. Ucnonp30BaHME EPCOHATBHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUU C LIEIIAMU,
OTIpeNIeNIMBIINMHU UX MOJy4YEHUE.



3.4.1. IlepcoHanbHble IaHHbIE HE MOTYT OBbITh HCIOJB30BAHBI B IIENSAX HPUYHMHEHUS
UMYIIECTBEHHOIO U MOPAJIBbHOTO Bpela IpakJaHaM, 3aTPyJAHEHUs pealu3ally MpaB U CBOOO.
rpaxnaan Poccuiickoit ®@enepanuu. Orpanuuenue npas rpaxiaal Poccuiickoit denepanun Ha
OCHOBE MCIIOJIb30BaHUsI HHGpOpMaLMU 00 MX COLUAIBHOM IPOMCXOXKIEHUH, O PacoBOM,
HallMOHAJIbHOM, A3bIKOBOM, PETUTMO3HON U MAPTUHHOMN IPHUHAJICKHOCTH 3aIIPEILIEHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEIBCTBOM.

3.5. Ilepemaua mepCOHANBHBIX JAHHBIX pPAa0OTHHKA BO3MOXHA TOJBKO C COTJIACHUS
pabOTHUKA WK B CIIy4asiX, NPsMO IPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu mnepenaye TNEpPCOHANBHBIX HAaHHBIX pabOTHUKAa paboTojaTeNh IOJKCH
cOOJII01aTh CIIEAYIONINE TPEOOBAHUS:

- He cOO0WaTh MEepPCOHAIbHBIE TaHHBIE pPAaOOTHHKA TPEThel CTOpOoHE 0e3 MHCbMEHHOTO
coryiacusi paOOTHUKA, 3a MCKIIOYEHMEM CIy4daeB, KOIJa 3TO HEoO0XOAMMO B LEJIX
NpeIYIpEexICHUS YTPO3bl )KU3HU H 3/I0pPOBBIO paOOTHHKA, a TAKXKE B CIIydasiX, YCTAHOBJICHHBIX
(benepanbHbIM 3aKOHOM;

- He cooOmarh NepcoHaNbHbIE JaHHBIE PAaOOTHHKA B KOMMEPUECKHX IeNsX Oe3 ero
IIMCBMEHHOTO COTJIacHs;

- TIPeAYNPEANTD JIUL, MOJYYalOIUX ePCOHAIBHBIC NaHHbIE Pa0OTHHKA, O TOM, YTO 3TH
JTaHHbIE MOT'YT OBITh MCIIOJIb30BaHbI JUILb B LENAX, Ui KOTOPBIX OHM COOOLIEHbI, U TPeOOBaTh
OT JTUX JIMI[ TOATBEPXKACHUS TOrO, YTO 3TO NpaBuio coOmtoaeHo. Jluma, mosmywarouiue
HepCOHalbHbIE  JaHHble  pabOTHHKA, 00s3aHbl  COONIOJATh  PEKUM  CEKPETHOCTHU
(xkoH(UAEeHIMaNbHOCTH). J[aHHOE 0JI0KEHHE HE pacHpoCTpaHsieTcss Ha 0OMEH NepCOHATbHBIMU
JAHHBIMH PaOOTHUKOB B MOPSKE, YCTAHOBICHHOM (peiepalbHbIMU 3aKOHAMU;

- paspewiaTb JOCTYH K IEpCOHAJbHBIM JaHHBIM pPAaOOTHUKOB TOJBKO CHELHMAIBLHO
YIIOJTHOMOYEHHBIM JIMLIAM, ONPEACICHHBIM IIPUKAa30M II0 OpPraHU3alllH, IIPU 3TOM yKa3aHHbIE
JUIa J0JKHBI UMETh NPaBo MOJIy4aTh TOJBKO T€ MEPCOHAJIbHbIE JaHHbIE PAOOTHHKA, KOTOPbIE
HEOOXOUMBI J1s1 BBIITOJHEHUS KOHKPETHBIX (DYHKIIHIA;

- HE 3ampamuBaTh HTHPOPMAIIUIO O COCTOSHUH 37I0POBbS paOOTHHKA, 32 UCKIIIOYCHUEM TeX
CBEJIEHUI, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIMOJHEHUS! PAOOTHUKOM TPYJIOBOM
byHKINY,

- IepeaBaTh epCoOHaIbHbIC JaHHbIE PAOOTHUKA NPEACTABUTENAM paOOTHUKOB B MOPSJIKE,
ycraHoBieHHOM TpynoBeiM KopekcoMm, M orpaHuumBarh 3Ty HH(POPMAILUIO TOJBKO TEMU
NEPCOHANBHBIMM JAHHBIMUA PAa0OTHHKA, KOTOpPbIE HEOOXOAMMSBI Ul BBIMOJIHEHUS YKa3aHHBIMHU
MPEJICTaBUTENIAMU UX PYHKIIUH.

3.5.2. Ilepemaua mepcOHaJbHBIX [AHHBIX OT JEpXKaTelsl WIA €ro IpeAcTaBUTEIEH
BHEIIHEMY IOTPEOUTENI0 MOXET JOMYCKaThCS B MUHUMAIbHBIX O0BbE€Max M TOJBKO B LEJSIX
BBINOJIHEHUS 3a]1a4, COOTBETCTBYIOIIMX 00BbEKTUBHOM MpUUYMHE cOOpa 3TUX JaHHBIX.

3.5.3. [Ipu nepenaye nepcoHaNbHBIX JAHHBIX PA0OOTHHKA NOTPEOUTENSIM (B TOM YHUCIIE U B
KOMMEpUYECKUX IeJsX) 3a Mpelesibl OpraHu3aluu pabdoTojaTeNb He JOJDKEH coo0laTh 3TH
JTaHHBIE TPEThEH CTOpOHE 0e3 MUCBMEHHOro coriacus pabOTHHKA, 3a MCKIIOUEHUEM CIy4yaces,
KOTJ]a 3TO HEOOXOJMMO B LEJIAX MPEAYNPEXICHUS YIPO3bl XKU3HU U 310pPOBbIO paOOTHHKA WU B
CIIy4asiX, yCTAaHOBJIEHHBIX (heZiepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOH(UIEHIMANBHOCTU NPH cOope, 00paboTKe U XpaHEHUH MEePCOHATbHBIX
JaHHBIX pPaOOTHHKA pacHpOCTPaHSAIOTCS Kak Ha OyMaxkHble, TaK W Ha OJJIEKTPOHHbIE
(aBTOMaTU3WPOBAHHBIE) HOCUTETH HH(POPMAIIHH.

3.7. He nmomyckaercs OTBe4aTh Ha BOIIPOCHI, CBA3aHHBIE C Iepefadyedl NEepCOHATBHON
uHpopManuu 1o teiaedoHy win paxcy.

3.8. XpaHeHue nepcoHAIbHBIX JAHHBIX JOJDKHO MPOMCXOAUTH B MOPSAKE, HCKIIOYAIOIIEM
UX YTpaTy WM UX HEMPAaBOMEPHOE UCIIOIb30BaHUE.

3.9. Tlpu npuHATAN PEIICHUM, 3aTParuBalOIIUX MHTEPECHl pabOTHWKA, paboTomarens He
UMeeT IIpaBa OCHOBBIBAaTbCA HAa IEPCOHAIBHBIX JIAHHBIX PAOOTHHUKA, IOJYYEHHBIX
UCKJIIIOYUTENIbHO B pe3y/lbTaT€ WX AaBTOMATU3UPOBAHHOW 0OpabOTKH WM DJIEKTPOHHOTO



nonydeHusi. Paboromarens y4uThIBaeT JMYHBIC KadecTBa pabOTHUKA, €ro JOOPOCOBECTHHINM U
3 PeKTUBHBINA TPY/I.

4. JlocTyn K nepCcoOHAJbHBIM JaHHBIM

4.1. BHyTpeHHUi 1ocTyn (10CTYI BHYTPH OpPraHU3aLNuN).

4.1.1. IIpaBo nocTyna K N€pCOHaIbHBIM JAHHBIM COTPYAHUKA UMEIOT:

- 3aBenyronmit MBJ10VY;

- TJIaBHBIN OyXranaTep, Oyxrairep;

- MEJICEeCTpa;

- caM paOOTHHK, HOCUTEIb JaHHBIX;

- JIpyrue COTPYOHUKHA OpraHU3allid TPH BBIIOJIHEHUM UMH CBOHX CIYXEOHBIX
o0s13aHHOCTEH.

4.2. BHemHuit 10CTym.

4.2.1. K yucimy MaccoBBIX IOTPEOUTENICH MEPCOHANTBHBIX JaHHBIX BHE OPTaHU3AIlMHA MOXKHO
OTHECTH TOCYJITaPCTBEHHBIE H HETOCYIapCTBEHHBIC ()YHKIIMOHAILHBIC CTPYKTYPHI:

- HaJIOTOBbI€ MHCIIEKIUY;

- MPABOOXPAHUTEILHBIE OPTaHbl;

- OpraHbl COIIMAILHOTO CTPaXOBaHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/IICHNUs MYHHUIIMIIATIBHBIX OPTaHOB YIIPABJICHHUS,

4.2.2. Hag3opHO-KOHTPOJIBHBIC OPTaHbl UMEIOT JOCTYI K WH(GOPMAIMU TOIBKO B chepe
CBOEH KOMITETEHIUH.

4.2.3. Opranuzainuu, B KOTOpble paOOTHUK MOXET OCYIIECTBISATh IEPEUUCICHUS
JNEHEXKHBIX CPEICTB (CTpaxoBble KOMIIAHWW, HErOCYJapCTBEHHbIE TEHCUOHHBIE (OHIBI,
0JIarOTBOPUTEINIbHBIE OpPraHU3AlMK, KPEAUTHBIC YUPEKACHHUS), MOTYT TOJYYUTh JOCTYNl K
MEPCOHAIBHBIM JIaHHBIM PAOOTHUKA TOJIBKO B CIIydae ero MUCbMEHHOTO pa3pelieHHs.

4.2.4. Jlpyrue opranuzaiiiu.

Caenenusi 0 paboTaOIIEM COTPYIHUKE WM YKE YBOJIEHHOM MOTYT OBITh MPEIOCTABICHBI
JIpYroi opraHu3alyy TOJIBKO C MUCbMEHHOIO 3ampoca Ha OJIaHKe yupeKIeHUs, C MPUIOKEHUEM
KOIUU HOTapHUaJIbHO 3aBEPEHHOTO 3asBICHUS paOOTHHKA.

[lepconanbHbIe JTaHHBIE COTPYAHHMKA MOTYT OBITH MPEIOCTABICHBI POJCTBEHHHKAM WU
YJIEHAM €T0 CEMbH TOJIBKO C MMCbMEHHOTO pa3pelIeHusi CaMOT0 COTPYAHUKA.

B cnydae pa3zBoja ObiBIIast cynpyra (Cynpyr) UMEIOT [IpaBo 0OpaTUTHCS B OPTaHU3ALMIO C
MUCHhMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOM TIaThl coTpyaHuKa 6e3 ero cornacus. (YK PD).

5. 3amuTa nepcoHaNbLHBIX JAHHBIX

5.1. Ilox yrpo3oil wWiM ONACHOCTBIO YTPaTbl NEPCOHAIBHBIX JaHHBIX ITOHUMAETCs
€IMHUYHOE WM KOMIUIEKCHOE, pPealbHOEe MM MOTEHIHAIbHOE, aKTUBHOE WJIM IacCUBHOE
MMPOSABJICHUEC 3JI0YMBIIIIICHHBIX BO3MOKHOCTEN BHEIIHUX WIH BHYTPCHHUX HMCTOYHHKOB YI'PO3bI
co3/laBaTh HeOIaronpusTHbIE COOBITHS, OKa3bIBaTh JAecTaOWiIM3Mpyrolllee BO3JeiHcTBHE Ha
3alMIIaeMyro HHPOpMaIHUIO.

5.2. Puck yrpo3sl J1t00bIM MH(OPMAIIMOHHBIM pecypcaM CO34al0T CTUXMIHBIE OeacTBuS,
SKCTPEMAJIBHBIC CHUTYyalluu, TCPPOPUCTUUCCKUC I[CflCTBI/IfI, aBapun TCXHUYCCKHUX CPCACTB U
JUHUK CBS3M, JApYyrue OOBEKTUBHBIE OOCTOSATENBCTBA, a TaKXKe 3aMHTEPECOBAHHBIE U
HE3aMHTCPCCOBAHHBIC B BOBHUKHOBCHHUU YI'PO3bI JIMIIA.

5.3. 3ammMra nepcoHaIbHBIX TaHHBIX MPECTABISAET OO0 KECTKO perJaMeHTUPOBaHHbIN 1
JUHAMAYECKH TEXHOJOTHYECKHI TIpoIece, MPenyNnpeXIaouil HapylIeHHe IOCTYITHOCTH,
[IEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(UAECHIIMATLHOCTH MEPCOHAIBHBIX JTAHHBIX U, B KOHEYHOM
cdyeTe, O0ECMEeYMBAIIIMK JOCTATOYHO HAJACKHYIO 0€30MacHOCTh WHGOPMAIMK B TMPOIECCE
yIpaBJIeHYECKON U TPOU3BOICTBEHHOH J1€ATENbHOCTH KOMIIAHUH.



5.4. 3amuTa NEepCOHANBHBIX JAHHBIX Pa0OTHUKA OT HEMPABOMEPHOTO MX HCIOJIb30BAHUS
WM yTpaThl JOJDKHA OBITH OOecriedeHa padoTojaTeieM 3a CYET €ro CpPeACTB B TOPSIJIKE,
YCTaHOBJICHHOM (pe/IepaIbHBIM 3aKOHOM.

5.5. « BHYTpeHHss 3alIuTay.

5.5.1. OCHOBHBIM BHMHOBHUKOM HECAHKIIMOHHPOBAHHOIO JIOCTyNAa K IEPCOHAIBHBIM
JaHHBIM SIBJISIETCA, KaK MPaBUJIO, MEpCOHAN, paboTaromuid ¢ JOKyMEHTaMH UM 0a3aMu JaHHBIX.
Pernamenranus gocTyna mepcoHana K KOH(HIESHIHMAIbHBIM CBEICHHUSIM, TOKyMEHTaM U 0azam
JAHHBIX BXOJUT B YHMCJIO OCHOBHBIX HamlpaBlICHUM OpraHU3al[MOHHON 3aluThl MHGOPMALUU U
IpeJHa3HaueHa JUisl pa3rpaHudeHMs TOJIHOMOYUI MEXAY PYKOBOAUTEISIMHU U CHELUAINCTAMU
OpraHH3aIiH.

5.5.2. Jlna obecriedeHUN BHYTPEHHEW 3aIIMThl NEPCOHAIBHBIX JaHHBIX PaOOTHUKOB
HEO0OXOAMMO COOJTFOAATH ST MEP:

- OTpaHHWYCHHE M perjaMeHTalus cocTaBa pabOTHHKOB, (YHKIMOHAJIBHBIE OOS3aHHOCTU
KOTOPBIX TPeOYIOT KOH(UICHIIMATbHBIX 3HAHUM;

- cTporoe u3buparenbHOe ¥ 000CHOBAHHOE paclpeiesieHue JOKYMEHTOB U HMH(OpMAIHH
MeXy paOOTHUKAMU;

- pallMOHAJIBHOE pa3MellleHrne paboynX MeCT paOOTHUKOB, P KOTOPOM HCKIIOYAIOCh OBl
OECKOHTPOJILHOE HCIOJIb30BAHUE 3alUIIaeMOil HHpOpMaIIHH;

- 3HaHHE PaOOTHUKOM TPeOOBAHWN HOPMATHBHO — METOAMYECKUX IOKYMEHTOB I10 3aIUTE
uH(pOpPMaIlUU U COXPAaHEHUH TalHBI,

- HalIu4yhe HEOOXOAMMBIX YCIOBUH B MOMEIIEHUH JUIsi pabOThl ¢ KOH(MUACHIUAIEHBIMU
JTOKyMEHTaMU U 0a3aMu JaHHBIX;

- OlIpe/IeTICHUE U PErJIaMEHTalusl cocTaBa paOOTHUKOB, MMEIOIIKX IIPABO J0CcTyna (BXoza)
B MIOMEIIIEHUE, B KOTOPOM HAXOJUTCS BBHIUUCIUTENbHAS TEXHUKA;

- OpraHu3ays MOPSAIKa YHUUTOXKEHHS HH(POPMAIINH;

- CBOEBPEMEHHOE BBISIBIICHUE HAPYIICHUS TPeOOBAaHUMN Pa3pelINTEeNbHOM CUCTEMBI JJOCTYIA
pabOTHUKAMHU NOJIpa3/ICIICHUS;

- BOCHHTATeJbHAs U pa3bsCHUTEIbHAs paboTa ¢ pabOTHUKAMH MO MPEIYNPEKICHUIO
yTpaThl IEHHBIX CBEJCHUHN NpU padboTe ¢ KOH(PUICHINATBHBIMUA JOKYMEHTaMH,

- He JIOIycKaeTcs BbIJava JIMYHBIX JeNl pabOTHUKOB Ha paboure MecTa aJMUHUCTpAIUU.
Pabora ¢ nuyHBIMU JielaMu MOKET BECTHCH TOJIBKO B KaOMHETE 3aBEAYIOLIETO,

5.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHHUKA HA AIEKTPOHHBIX HOCUTEISX.

Bce nmanku, coneprkamiye nepcoHalbHbIE JaHHBIE COTPYIHUKA, JOJKHBI OBITh 3alUIIECHbI
napoJyieM, KOTOpbI cooOIIaeTcss pPYKOBOJIUTENO CHYXKObl yIpaBlI€HUs MEPCOHAIOM U
PYKOBOAMTEIIO CITYKObI HH()OPMAITMOHHBIX TEXHOJIOTUN

5.6. «BHeNIHsd 3a1mTa.

5.6.1. Ina 3ammTsl KOH(UIEHIMANbHON HMH(OPMALUK CO3/al0TCS II€JIEHANPABIICHHBIE
HEeOJIaronpusITHbIE YCIOBUSL U TPYIHOIPEOAOIMMBIE MPEMATCTBUS Ui JIMIA, TMHITAIOLIErocs
COBEPIINUTHh HECAHKIIMOHUPOBAHHBIN TOCTYI U OBJIajieHrne nuopmanueid. [lensto u peyapraTom
HECAaHKIIMOHMPOBAHHOTO JOCTyNa K HH(GOPMAIMOHHBIM pecypcaM MOXKET ObIThb HE TOJBKO
OBIIQ/ICHUE TIICHHBIMHA CBEJCHUSMH W WX HCIIOJB30BAaHHE, HO W WX BHJIOW3MEHEHHE,
YHUYTOKEHUE, BHECEHHME BHpYyca, MOAMEHa, (ambcuUKalMsi COAEPKAHUS PEKBU3UTOB
JIOKYMEHTa U JIp.

5.6.2. Tlom TOCTOPOHHUM IIMIIOM T[OHUMAeTcs J00e JHUI0, HE HUMEIIIee
HENOCPEJICTBEHHOTO OTHOIIEHHUSI K JIEATENBHOCTH YUPEKIACHHUS, TOCETUTENH, pa0OTHUKHU APYTUX
OpraHU3alMOHHBIX CTPYKTYp. [locTopoHHME JInlla HE TOJDKHBI 3HATH pacipeeseHue (QpyHKIHiH,
paboure TpoOLEeCcChl, TEXHOJOTHUIO COCTaBICHMS, O(OPMIICHHUS, BEIEHUS M XpaHEHUs
JIOKYMEHTOB, JIe]l U pabounX MaTepuaos.

5.6.3. Jlnsa oOecriedeHus] BHEIIHEW 3alllUThl TEPCOHAJIBHBIX JAHHBIX COTPYAHHUKOB
HEO00XO0IUMO COOII0ATh PSI Mep:

- IOPSJIOK IIpUEMa, ydeTa U KOHTPOJIS 1eATeIbHOCTH MOCETUTENEH;

- IPOIYCKHOM PEeKUM OpraHHu3alllu;



- - IIOPSIOK OXPaHbl TEPPUTOPUH, 3JaHUN, IOMEILCHU,

- TpeOOBaHUS K 3aIIUTEe HHPOPMAIIUH NP UHTEPBHIOMPOBAHUN U COOECEIOBAHMSIX.

5.7. Bce numa, cBA3aHHBIE C MOJXy4eHHEM, OOpabOTKOW M 3alIUTOH NEepCOHAIBHBIX
JAHHBIX, O00fA3aHbl NOJNMCAaTh 005A3aTENbCTBO O HEpasIJalleHUH IEPCOHAIBHBIX JaHHbBIX
PabOTHUKOB.

5.8. I1o BO3MOXHOCTH I1EPCOHATIbHBIE JTAHHBIE 00€3IMYUBAIOTCS.

5.9. Kpome mep 3amuThl MEPCOHAIbHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOIATEJIbCTBOM,
paboronarenu, paOOTHMKM W MX HPEACTAaBUTENN MOIYT BbIpaOaThIBaTh COBMECTHBIE MEpPHI
3aIUTHI IEPCOHATBHBIX JJAHHBIX PAOOTHHUKOB.

6. IIpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akperuienue mpaB pabOTHHKA, PETVIAMEHTHPYIOUIUX 3allUTy €ro IMepCOHATbHBIX
JAaHHBIX, 00ECTIEYMBACT COXPAHHOCTD MOJIHON M TOYHON HH(DOPMAIIHH O HEM.

6.2. PabOTHUKM M WX TPEACTABUTENHM JTOJDKHBI OBITh O3HAKOMJICHBI TIOJI PACIHCKY C
JIOKyMEHTaMHU OpTaHHU3aIllH, YCTAHABIUBAIOIUMHU TOPSIOK 00paOOTKH MEPCOHATBHBIX JaHHBIX
PabOTHHKOB, a TAKXKe 00 UX MpaBax U 00A3aHHOCTIX B 3TOH 00JIaCTH.

6.3. B nenax 3amurThl NEpCOHAIbHBIX JTAHHBIX, XpaHALIUXcA y padoTonarens, paOOTHUK
UMeeT IPaBo:

- TpeOOBaTh WCKIIOUCHHS WIIM WCIIPABJICHUS HEBEPHBIX WJIM HETOJIHBIX IMEPCOHATBHBIX
JaHHBIX.

- Ha CBOOOIHBIN OECIUTATHBINA JOCTYI K CBOUM IEPCOHAIBHBIM JIaHHBIM, BKIIIOYAsl PABO HA
MOJTyuYeHUe KOMHM 000 3aIucH, cofepxKaiieil IepcoHallbHbIE TaHHBIE,

- MIEpPCOHAIBHBIC JIAaHHBIE OIICHOYHOTO XapaKTepa JIOMOJHUTH 3asBJICHUEM, BBIPAXKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3pEHUS;

- ONIPEICIIATh CBOMX MPEACTABUTENICH JIJISl 3aIIUTHI CBOMX MEPCOHAIIBHBIX JIAaHHBIX;

- Ha COXpaHEHHUE U 3aIIUTy CBOCH JIMYHOU U CeMEIHON TailHbI.

6.4. PaboTHHK 00s13aH:

- TepemaBaTh pabOTOJATENI0 MIM €ro MPEACTABUTEII0 KOMILIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX TEPCOHATBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpynoBbIM
KoJZieKcoM POD.

- CBOEBPEMEHHO c000IIaTh paboToAaTeNNt0 00 U3BMEHEHHH CBOMX MEPCOHAIBHBIX JIAHHBIX

6.5. PaboTHHMKHM cTaBAT paboTomarenst B U3BECTHOCTh 00 M3MEHEHUH (aMHIINU, UMEHH,
OTYECTBa, JAThl POXKIACHHUS, YTO TOJY4aeT OTPaXEHHWE B TPYIOBOM KHUKKE HAa OCHOBAHUU
MPEJICTABICHHBIX JOKYMEHTOB. [IpM HEOOXOAMMOCTH W3MEHSIOTCS JaHHble 00 OOpa30OBaHHH,
npodeccuu, CrenuagbHOCTH U TIp.

6.6. B niensax 3ammTsl YaCTHOM XKU3HU, TUYHON U CEMEWHON TailHbl paOOTHUKYU HE TOJKHBI
OTKa3bIBaThCSl OT CBOETO TpaBa Ha 0O0paOOTKY MEPCOHANBHBIX JAHHBIX TOJBKO C UX COTJIACHS,
MOCKOJIBKY 3TO MOKET MOBJI€Yb IPUUUHEHHE MOPAIbHOT0, MATEPUATILHOTO BpEAa.

7. OTBeTCTBEHHOCTD 3a pa3rianeHue KOHGpUAeHINATbHOI HH(pOopMa UK, CBA3aAHHOK
€ NePCOHATbHBIMM JAHHBIMU

7.1. TlepcoHanbpHast OTBETCTBEHHOCTh — OJHO U3 IJIaBHBIX TpeOOBaHUI K OpraHu3aluu
(GYHKIIMOHUPOBAHUSI CUCTEMBI 3aLIUTHl NEPCOHAILHON MHQOpPMAIMK U 00s3aTE€IbHOE YCIOBHE
obecnieueHus 3PPEKTUBHOCTH ITON CUCTEMBI.

7.2. FOpunnyeckue u (PU3NUECKHE JIMIA, B COOTBETCTBHU CO CBOMUMH ITOJTHOMOYHSMU
BIaJeloMKe HMHPOpPMaLMe o TrpaxkaaHaX, NOJIYyYalolMe W UCHOJNb3YIOIIHE €€, HECYyT
OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOJIaTeNbcTBOM Poccuiickoin denepannu 3a HapyleHHe
peKuMa 3aluThl, 00paboTKH U MOPSIIKA UCTIONb30BaHUS 3TOW HHPOPMALIUH.

7.3. PykoBomuTenb, paspelIalOlIMi JOCTYNl COTPYAHHKA K KOH(UIEHIUAIbHOMY
JIOKYMEHTY, HECET IEPCOHAIIbHYIO OTBETCTBEHHOCTD 33 JAaHHOE Pa3peLICHUE.



7.4. Kaxnaplil COTpyIHUK YUPEKACHHUS, NMOTYHAIOMU A1 paboThl KOH(UACHINATbHBIN
JOKYMEHT, HeCeT eIMHOJMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTh HOCHUTENS U
KOH(UICHIIMATLHOCTD WH(OPMAIIUH.

7.5. Jluna, BUHOBHbIE B HapyUICHHUH HOPM, PETYIUPYIOLIUX IOJy4YeHHe, 00padoOTKy u
3aIIUTy TEPCOHAIBHBIX JaHHBIX Pa0OTHHUKA, HECYT MUCIUILUIMHAPHYIO, aJIMUHUCTPATHUBHYIO,
IPa)KAaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (hefepaibHbIMU
3aKOHAMHU.

7.5.1. 3a HeucnoiHEHHE WIM HEHAJJIEeXallee HCIOJHEHUE PabOTHHUKOM IO €ro BHHE
BO3JIOKEHHBIX HAa HEro 00S3aHHOCTEH MO COOJIOJCHUIO YCTAHOBIGHHOTO MOpPSAKA pabOTHI CO
CBEICHMSIMH  KOH(PHACHUMAIBHOTO  Xapakrepa  paborojarenb  BOpaBe  MPUMEHSTh
npeaycMoTperHsie TpynoBeiM Kogekcom AUCHUIUIMHAPHBIE B3bICKAHUSI.

7.5.2. JIOMKHOCTHBIE JIHMIA, B OOA3aHHOCTh KOTOPBIX BXOJUT BEJEHUE MEPCOHAIBHBIX
JAHHBIX COTPYIOHHMKA, OO0s3aHBl O0ECHEeYUTh KaXKIOMY BO3MOXHOCTH O3HAKOMIICHHUS C
JOKYMEHTaMU M MaTepualaMy, HEOCPEACTBEHHO 3aTPAaruBalOLIMMU €ro MpaBa u CBOOObI, €CIIU
MHOE HE TPEeAyCMOTPEHO 3aKoHOM. HempaBoMepHBIH OTKa3 B MPEIOCTABICHUUM COOPAHHBIX B
YCTaHOBJICHHOM TOPSAJKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE IPEJOCTaBICHHE TaKHUX
JOKYMEHTOB WJIM WHOH WHPOPMALMU B CiIydasX, MPEIyCMOTPEHHBIX 3aKOHOM, JHOO
MPEIOCTABIICHUE HEMOJHOW WM 3aBEAOMO JIOXKHOW HH(OpMAIMM — BJIEYET HaJOXKEHHE Ha
JOJDKHOCTHBIX JIMIl aJMHHUCTPAaTHBHOTO mTpada B pasmepe, ompenenseMoMm Koaexcom 00
aMUHHUCTPATUBHBIX MPABOHAPYILICHHUSAX.

7.5.3. B coorBerctBuu ¢ ['paxganckum Konmekcom mnuia, HE3aKOHHBIMU METOAaMHU
MOJyYUBIINE UH(GOPMALIMIO, COCTABIAIOIIYIO CIYXEOHYI0 TaliHy, OO0S3aHBI BO3MECTUTh
MPUYMHEHHBIC YOBITKH, PUYEM TaKas ke 00513aHHOCTH BO3JIaraeTcs U Ha paOOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 32 HApyIlIEHUE HEPUKOCHOBEHHOCTH YaCTHOM >KU3HH
( B TOM yucCIIe HE3aKOHHOE COOMpaHKE WM PacIpOCTPAaHEHHE CBEIEHUN O YaCTHOM JKU3HM JINLA,
COCTaBIISIFOILIETO €ro JUYHYI0 WIM CeMEiiHylo TailiHy, 0e3 ero corjacusi), HelpaBOMEpHBIN
JOCTYIl K OXpaHSAeMOH 3aKOHOM KOMIBIOTEPHOH HWH(pOpMAIMK, HEMPABOMEPHBIA OTKa3 B
MPEIOCTaBIIEHUU COOPAHHBIX B YCTAaHOBJICHHOM MOPSJIKE JTOKYMEHTOB M CBEICHUU (€Clu ITH
JeSTHUSI TIPUYUHUIN BPEIl TIpaBaM M 3aKOHHBIM HMHTEpEcaM TpaxkJaH), COBEPIICHHBIC JHIIOM C
MCIIOJIb30BAaHUEM CBOETO CIIY)XKeOHOTO MOJIOKEHHUs Haka3bIBaeTcsa ImTpadoM, JUO0 JHIIEHUEM
IpaBa 3aHUMaTh ONPEJEICHHbIE TOJDKHOCTU WIM 3aHMMAThCSA OMNPEIEIIEHHON NesATebHOCTBIO,
6o apectoMm B cooTBeTcTBUU ¢ YK PO.

7.6. HermpaBoMepHOCTH JI€ATENBHOCTH OPraHOB I'OCY/IapCTBEHHON BJIACTH M OpTraHU3alMif
no cOOpy W HCIONb30BAaHUIO MEPCOHANBHBIX TAaHHBIX MOXET OBITh YCTAHOBJICHA B CyA€OHOM
HOpSJIKE.



